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T.1. lo. 
47'Trinity Ave., S.W. 
Atlanta, Georgia 30334 workin# Titl., 

kief of Medical 656-4453 
' . . .  . " .ACTION REQUESTED hl-it. Y "n i t . .  . .~ 

ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT A C C U M U L A T I O N ;  
@ RECORD WILL C O N T I N U E  TO ACCUMULATE. NO FURTHER A C C U M U L A T I O N  ANT ' 

One hundred and f i f t y - n i n e  county, departments submit medical and s o c i a l  da t a  t o  
State  Medica-1 Review Team t o  d e t e a n e  d isab- i l i ty  f a c t o r  i n  t h e  e l i g i b i l i t y '  process of 
app l i ca t ion  f o r  APTD. Involved i n  t h i s  i s  review of t h e  medical and s o c i a l  d a t a  as 
r e l a t ed  t o  the c l i e n t s  d i s a b i l i t y .  Cases are reviewed and ru led  as t o  medical e l i g i b i l i t y .  
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11 .DEICRIPTIOI O? (IILII8 - Include ?or. lo. b ?or. Title. i f  any 

. .  . .  

This f i l e  cons i s t s  of Dead and Old Age Assistance Cases f i l e d  by county and then : , -  i a l phabe t i ca l ly  by case. 
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PACE 2 
4 

h z YES NO QUESTIONNAIRE ?la<. an .=* i n  th. prep.* co1u.a. If .n.wer 1. "YES." please  crpl . in 

. 
13. Is t h i s  the Record Copy o f t h e  ser ies?  frl [ I  

81 [ I  
15. Is the  information contained i n  t h i s  s e r i e s  ever summakized or published? 13 kl  

kl [ I  

14 .  Is there  a duplication of t h i s  series i n  another o f f i c e  o r  agency? 
In the 159 County of f ices  I 

16. Does the  series contain c l a s s i f i ed  information requiring securi ty  handling? 
All medical information i s  confident ia l  . .  

17. Does the  series document pol ic ies  and procedures of agency's operation o r  function? fr] 
18. Could t h e  function be performed i f  t he  f i l e s  were lost o r  destroyed? 

[ ]  

i l  [ I  
11 f l  

11 f l  

19. Is the series ( o r  major portion of it) regularly microfilmed? If yes,  why? 

20. Does the  record series p rokde  data as input t o  an EDP f i le?  

21. Does the  record series contain documentation produced as EDP printout? 

22. Is the  series affected by Federal o r  grant funds? 

23. W i l l  there  be a need fo r  these records 10, 15 years from now? I f  yes,  what? 

11 KI 
R I  [ I  

[ I  &I 
Only ind i r ec t ly  i n  tha t  HEW sets guidelines fo r  and t o  disabled pol ic ies  

24. REQUIREbWU". The following requires the  f i l e s  t o  be kept 1 w e a r s :  

a. []STATE b. ISTATWE OF c. []AUDIT d. []FEDERAL e .nADMINISTRATIVE f .  []HISTORICAL 
LAW LIMITATION PERIOD LAW DECISION VALUE! 

(Cite  Law, Statute ,  or other mason f o r  the retent ion requirement) 

Mrs. Charlie Jean Mathieson 

This agency recommends tha t  t h e  f i l e  s e r i e s  be cut off' at the ena 
of each -[dCALENDAR YEAR -[]FISCAL YEAR -[]OTHER ,then : 

A. [dDestroy immediately afier cut of f .  
B. [ ]Hold i n  current f i l e s  area 

1 []Destroy. 

25. AGENCY ECO%&NDATIONS. 

month(s)/ year(s) , then: 

2 []Transfer t o  records center;  hold yea r ( s ) ,  then: 

b []Transfer h i s t o r i c a l  q p t e r i a l  to Archives ; 
a []Destroy. 

destroy remainder. 
3 [ I ~ e s t r o y  after audit ( o r  yeads)  after adit). 

C. []Hold i n  current f i les area indef in i te ly .  
D.[]Hold i n  current f i l e s  area year(s), then t r a n s f e r  t o  Archives permanently. 

E. []Other 

(Indicate br ie f ly  r a t i o n a h  for recornendations above/or # r i t e  additional remarks) : 
Earlier Destruction i s  authorized. 


